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Bluebonnet Children’s Advocacy 
 Center 
Executive Director 
 
 
 
 
 
Job title:  Executive Director 

Work Location: Counties of Medina, Real and Uvalde of Texas 

Reports to: Board of Directors 

 Full-time 
 

Exempt 
 

 
Position Purpose: 
The Bluebonnet Children’s Advocacy Center is an umbrella corporation housing both a Children’s Advocacy Center 
(CAC) and Tri-County Court Appointed Special Advocates (CASA) program.  Our Child Advocacy Center provide 
comprehensive services to children under eighteen (18) and adults with disabilities who have been victims of abuse and 
neglect as well as their non-offending caregivers.  These services are provided in conjunction with a multi-disciplinary 
team, consisting of law enforcement, children and adult protective services, and prosecution team.  Our Court Appointed 
Special Advocates provide volunteer advocacy for children placed in child protective services system. 
The Executive Director implements policies and procedures that have been adopted by the Board of Directors to achieve 
the stated goals and purposes of the organization. 
 
 
Essential Duties and Responsibilities:  

Administration 
 Upholds the credibility, integrity, and dignity of the Bluebonnet Children’s Advocacy Center conducting all  

business in an honest, fair, professional, and compassionate manner 
 Maintains operations for the organization 
 Responsible for maintaining relationships with Texas CASA and CAC of Texas 
 Recommends policies to the Board of Directors for effective operations 
 Ensures that facilities are maintained in a safe and healthy manner for provision of services 
 Maintains complete, accurate and current records as applicable 
 Performs all other duties as assigned by the Board of Directors 

Financial Management 
 Works with the Board of Directors to create an annual fund development plan, identifying financial needs 

and potential resources 
 Develops annual budget, in conjunction with the Board of Directors 
 Monitors the organization’s financial position to ensure solvency and full utilization of funds 
 Prepares monthly financials for the Board of Directors 
 Directs financial operations, ensuring that the organization’s financial management policies are followed 

and sufficient internal control is maintained 
 Ensures compliance with grant/donor contractual agreements 
 Submits monthly and quarterly financial reports to grantors as required 
 Submits bills and expenditures timely for reimbursement and accounting 
 Works closely with the organization’s C.P.A., and Auditors 

 
 
 

  

Flier requirements 
Must have Trademark IBCA logo. 

A Google address for cook-off site. 

Payout description if possible. 

Contact info for promoter. 
 

Note: When mentioning IBCA sanctioned meats on fliers or entry forms the wording must be 
as follows: One (1) Chicken halve, Pork spareribs, Brisket. 

Example: Entry Fee 150.00 includes One (1) Chicken halve, Pork Spareribs, Brisket. 

 
Link to our documents page preferably on entry form as well.  

 
Example: 

 
*IBCA Contest Rules Apply - Contest Rules Available at the Link Below*  

https://ibcabbq.org/organization-documents/ 

We have also created a QR code that sends you to our documents page if you would like to 
use it instead. 
 
Example: 

*IBCA Contest Rules Apply – Please scan this QR code to read current IBCA rules. * 

 
 

Turn-in times should be listed on entry form with meat description. 
 

12:00 Noon One (1) Fully jointed chicken halve. (To include breast, 

wing, thigh and drumstick.) 

1:30 P.M. Pork Spareribs (7 individual pork Spareribs) 

3:00 P.M. Brisket (7 Full Slices) 

(Standard Turn-In Times Apply Up to 100 Teams) 


